FROM ScHooL COCKPIT

To complete the following steps, you will need a valid user account to access the
School Cockpit website to download the Student cockpit file.

Step 1: Authorized User to log on to School Cockpit. Click on the Reports link.

2 School Cockpit Portal - - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help a
y A | ) ) =
Qo - O ¥[8 G P Jrrowws @ (3% [ B
! Address ‘@ http://schoolcockpit. moe .gov, sg/portaldt v| Go Links
wleacher's Portal
)
/school . .
COCKPIT Ministry of Education
in Tauch, in Time, moulding the future of sur nation
Home | Customise | Change Password | Site Map | Reports | Templates | Help | Log Out
— Do You Know? - X
Reports Portal 4
. You can now view the parameters
Welcome to School Cockpit... (deserition) of the reports you have
generated to assist you in differentiating your
e e oncay iR ViR ES report outputs with the same name
Message Centre
« Circulars: You have no circular in your inkox.
- Announcements: You have no announcemert in your inkox.
School Yision and Mission : ol i gimes fane
Students
My Activities My
= MyForm Class: FPG-GH
INeed To:

Step 2: Under Reports Portal section, click on Browse By Category.

@ School Cockpit Applications - Microsoft Internet Explorer

File Edit Miew Favorites Tools  Help
eBack < d @ @ \_h pSearch {‘\'{‘Favorites @ Dggv :‘\; E J .ﬁ

Hiskary

I My Reports Po

Reports Portal My Recently Generated Reports

IEBWWSE By Category Generated Date:  View available reports generated |Within the past 7 days V|
* Browse By Modules/Folders

* Reports Archive Module: Wiew reports in
Report ID:

Report Name:
Pagination: Mo, of reports displayed per page

No records found.
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Step 3: Under Reports Portal section, click on the following links.
School Management = Export files

chool Cockpit Applications - Microsoft Internet Explorer,

File Edit Miew Favorites Tools  Help

@Back = -\) D @ h ) search \‘A{Favorltes @ B h; E |_J 3

iJ school
( COCKPIT
In Tauch, i Tame.

Reports Portal School Management
> Browse By Category Folder Names

= Downloads B

* Export Utiity Academic Performance

* Import Lty Attendance Summary

= OLAP

= OLAP Inzstaller
= OPM Templates

» Posting Files
I = School Management |1
= Studert Transactions

* Browse By Modules/Folders Circulars Calendars and Announcements

o .
Reports Archive mes I 2

E| Facility and Equipment Bookings

Auclt Trail

CCA SUmmEry

CIP Summary
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Step 4: Click on Pupil_n for Primary/Secondary School.

School Cockpit Applications - Microsoft Internet Explorer

File Edit Miew Favorites Tools  Help

@Back = -\) D @ h ) search \‘A{Favorltes @ B h; E |_J 3

.3.
i‘/ (C:h ¢ CI)(|PIT
( In Touch. i Tame,
Reports Portal School Management-Export Files
' Browse By Category
= Downloads
= Export Litility Report ID Output
i Report Name
= Import Liility neport Format
= OLAP .
« OLAP Installer RE_EXP_007 |Claz=_n for Primary School THT
= OPM Templates RE_EXP_008 |Codemast for Primary School THT
= Posting Files
= School Management RE_EXP_009 JPupil_n for Primary School | THT
* Student Transactions RE_EXP_010 |Subj_n for Primary School THT
* Browse By Modules/Folders = B 017 | et e — =T
. _EXP_ wdet_n for Primary Schoo
* Reports Archive - Y
RE_EXP_012 |Exzum_n for Primary School THT
RE_EXP_014 |Family_n_yy for Primary School THT
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Step 5: The Parameters page will be displayed as shown below:

Run Pupil_n for Primary School

Parameters
Level™: P1 |+
Class: ALL W
Student Status™: ALL v

Select accordingly

Select the option accordingly and click Generate.

Step 6: After the export file is generated, return to the main screen as follows.

School Management-Export Files

™
Y Repont Definitions

ReportiD  Report Name OuPW  Generated Date  Expires On Download
RE_EXP_007 |Class_n for Primary Schaool THT
RE_EXP_003 |Caodemast for Primary School THT
RE_EXP_009 |Pupil_n for Primary School TAT
PE, &LL, Active 05052005 11:09am  08/05/2005 12:00%
My Recently Generated Reports /
Generated Date:  View available reports generated |Withinthe past 7 days V| o
_— s
Module: View reports in | ALL V_l Open Link —]
Report ID: ALL “ Open Link in Mew Window
5 - [ Sawve Target As... }
Report Name: Print Target
Pagination: Mo. of reports displayed per page Ll Search - =
IR 1D |Repe z s . ::::tcllllck on -.::: ;:nnr; ar:d
RE_EXP_009 |Pupil_n for Primary School . : E
Parameters: F5, ALL, Active 05052005 11:09am |05/052005 1 2:00zm

Right click on the icon from any of the above sample web pages.
Select Save Target As ...
Please specify the location to save the export file e.g. c:\Temp\Pupil_X_XX.txt.

Click Save to save file into specified location.

Save As |?|E‘

Save jn: |@Desktup V| ) ¥ > '

r BMy Documents

' My Computer

My Recent QMy Network Places
Documents

My Documents

€

My Computer

File name: Pupil_E_08.kxt ,V.| [ Save I

Cancel

%

My Network Save as type:
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Step 7: Open the same file with Notepad application and Save As with the ANSI
encoding as shown. (You need to perform this step if you are running an older
version of the Winscore program. You may skip this step if you are running
Winscore 5 Build 006 and above).

Save As

Save in; |E} Pupil Diata 01052002 V| € ] _?' = '

[Z] Pupil_1_0&.kxt
[Z] Pupil_z_0g. bt
MyRecent | |[Z) Pupil_3_08.bxt
Documents | (2] pupil_4_08.txt
[Z] Pupil_5_n&.Ext
[Z] Pupil_&_0&,xt

@

Desktop

My Documents

<

tu Computer

g File name: |F'upi|_2_|38.t:-:t w | I Save ]
by Metwork Save as ype: | Text Documents [* b=t w | I_ Cancel ]

Evcodrg | COCTNADRRINNNN

The output file can now be imported to the Winscore application.

Sample Cockpit File
A sample of the successful imported cockpit file should be similar to the

following viewing from Notepad. The Word Wrap has no effect on the actual
data.

File Edit | Format | View Help

EC1234 Word W ID2  1234030170H0 TENG n
SC1234 ord Trap ID2  1224060070QUO JING

SC1234 Font... ID2 12340130 LIM WU PE il
4 [ 3

File Edit [meat] View Help

5€1234 | v | Word Wrap ID2  1234030170H0 TENG -
Font... 20106CHL PAl4 5L12 4
sL14 13/10/1996AB01 RC1

Both the above format are acceptable by Winscore application
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FAQ

1. 1 got the following error message while importing the school cockpit
file.

x

Error in the Following import filels):

- Data File (C:YProgram Files)WinscoreSiPopil_Z_08.Exk) is nok for this wear!
Error at record 1

Complete Step 7 and try to import the file again.

2. It still fails after | have completed Step 7. What should | do?
Suggest open the file with Notepad and make sure it is similar to the sample
Cockpit file shown above. If the file is very much different, suggest re-download
the text file from the School Cockpit Website again.

3. I have re-downloaded from cockpit but the file still looks as follow
viewing from notepad?
[ | Pupil_1_10.txt - Notepad C=NAc X

File Edit Format View Help

SC1234 51234567A IDZ 1234100135AMIRA JAM 20101E11 PB22 PE 5L02 -
SLO4 sL00 NC10 F 24/12/1997AB01 RC1 RL2 APT BLK 123 BUKIT BATOK CENTRAL #01-111
11162666650847 66650847 APT BLK 11151111 RE14 11,/11/20095C PF AB 5C 6E PAOO 2 PE

SL 5C1228 pPAQOD 100 7 26 37 A A B B 224 EP EP EB SL sL A 5C1234 51234568A ID2
1234100129ATTEN JACK 10 20101El12 PB22 PE 5L02 sLO3 sLO0 NC1O F

11/11,/1997AB01 RC4 RLO APT BLK 111 CHOA CHU KANG NORTH & #11-111 111633621996232 -

4

Ensure you follow the procedure in step 6. DO NOT CLICK on the icon, Tnstead -
you should right click and “Save Target as...”.

4

For further issues, you may report the problem to the following email address:
support@datascan.com.sqg
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