
FROM SCHOOL COCKPIT 
 
To complete the following steps, you will need a valid user account to access the 
School Cockpit website to download the Student cockpit file. 
 
Step 1: Authorized User to log on to School Cockpit. Click on the Reports link. 
 

 
 
 
 
 
Step 2: Under Reports Portal section, click on Browse By Category. 
 

 
 



Step 3: Under Reports Portal section, click on the following links. 
School Management Î Export files 
 

 
 
 
 
Step 4: Click on Pupil_n for Primary/Secondary School. 
 

 
 



Step 5: The Parameters page will be displayed as shown below: 

 
Select the option accordingly and click Generate. 
 
 
Step 6: After the export file is generated, return to the main screen as follows. 
 

 
 
Right click on the icon. Select Save Target As … 
Please specify the location to save the export file e.g. c:\Temp\Pupil_X_XX.txt. 
 
Click Save to save file into specified location. 
 

 



 
Step 7:  Open the same file with Notepad application and Save As with the ANSI 
encoding as shown. 
 

 
 
The output file can now be imported to the Winscore 5 application. 
 
 
 
Sample Cockpit File 
A sample of the successful imported cockpit file should be similar to the following. 
 

 



FAQ 
 
1. I got the following error message while importing the school cockpit file. 
 

 
 

Complete Step 7 and try to import the file again. 
 
2. It still fails after I have completed Step 7. What should I do? 

Suggest open the file with Notepad and make sure it is similar to the sample 
Cockpit file shown above. If the file is very much different, suggest re-download 
the text file from the School Cockpit Website again. 
 
For further issues, you may report the problem to the following email address: 
support@datascan.com.sg 
 
 
 


